
H.C. FORM 270.01 - SELF-REPRESENTATION ACKNOWLEDGMENT 02/15/2023 

PROBATE COURT OF HAMILTON COUNTY, OHIO 
RALPH WINKLER, JUDGE 

IN THE MATTER OF: ______________________________________________________ 

CASE NO. ____________________ 

SELF-REPRESENTATION ACKNOWLEDGMENT 
I acknowledge that I have read, understand and agree with all of the following statements: 

1. The Court has recommended that I hire an attorney to represent me in this case. 
However, I have chosen to proceed with this case without the assistance of an attorney.

2. The Court and its Deputy Clerks are prohibited by law from providing legal advice. I will 
follow the instructions provided in the form packets and on the Court's website,
www.probatect.org.

3. I am responsible for understanding and correctly applying any statutes, case law, rules, 
regulations, policies, and procedures that relate to this case, including, but not limited to, 
the Ohio Revised Code, Rules of Superintendence for the Courts of Ohio,
Hamilton County Probate Court Local Rules of Practice, and the Ohio Rules of Civil 
Procedure.

4. The same standards that apply to attorneys and persons represented by attorneys in 
similar probate hearings will apply to myself.

5. If I do not fulfill my responsibilities in this case as required by law, I may be subject to 
sanctions or penalties as provided by law, which may include removal as fiduciary or 
being required to be represented by an attorney.

6. I may be personally liable to any person or entity that suffers damages as a result of 
anything I do or fail to do in this case that does not comply with the legal requirements.

    ______________________________________________ 
    Fiduciary/Applicant/Guardian  

    ______________________________________________      
    Typed Printed Name 

    ______________________________________________ 
    Address 

    ______________________________________________ 
    City/State/Zip 

    ______________________________________________ 
    Telephone Number (include area code) 

    ______________________________________________ 
    Email         



H.C. FORM 102.07 – APPLICATION FOR APPOINTMENT OF A COMMISSIONER TO OBTAIN
  LAST WILL AND TESTAMENT/CODICILS FROM SAFE DEPOSIT BOX  7/20/2022 

PROBATE COURT OF HAMILTON COUNTY, OHIO 
RALPH WINKLER, JUDGE 

ESTATE OF ___________________________________________________________ 

CASE NO. ____________________ 

APPLICATION FOR APPOINTMENT OF COMMISSIONER TO OBTAIN 
LAST WILL AND TESTAMENT/CODICILS FROM SAFE DEPOSIT BOX 

Now comes ________________________________________ who requests to be appointed 
Commissioner to review the contents of the decedent’s safe deposit box located at 

_________________________, a financial institution in the City of ____________________, State 
of Ohio. The applicant requests that the Commissioner be permitted to remove the decedent’s 

will(s) and codicil(s) from the safety deposit box and bring the will(s) and the codicils(s) to the court. 

The applicant states that the date of death of the decedent is _________________. 

________________________________        ___________________________________ 
Attorney for Applicant            Applicant 

________________________________   __________________________________________ 
Typed or Printed Name   Address 

________________________________     __________________________________________ 
Address      City, State, Zip Code 

________________________________        ___________________________________ 
 Phone Number (Including Area Code) 

________________________________ 
Phone Number (Including Area Code) 

Attorney Registration No.__________________ 

ENTRY 

The Court hereby appoints ___________________________________ as Commissioner to open 
the decedent’s safe deposit box in the presence of an employee of the above listed financial 
institution and report to the Court any Will(s) and Codicil(s) of the decedent discovered. The report 
shall be signed and dated by the Commissioner and filed with the Court within 30 days. 

     ___________________________________ 
  Ralph Winkler, Probate Judge 



H.C. FORM 102.08 – REPORT ON RECEIPT OF
 LAST WILL AND TESTAMENT AND CODICILS FROM SAFE DEPOSIT BOX  7/20/2022 

PROBATE COURT OF HAMILTON COUNTY, OHIO 
RALPH WINKLER, JUDGE 

ESTATE OF ____________________________________________________________________ 

CASE NO. ____________________ 

REPORT ON RECEIPT OF           
LAST WILL AND TESTAMENT/CODICILS IN SAFE DEPOSIT BOX 

Now comes _______________________________, who was authorized to receive the decedent’s 

Last Will and Testament and Codicils from the Safe Deposit Box and states: 

� An application to administer decedent’s estate will not be filed. The Last Will and Testament 

and Codicils to be filed for Record Only. 

� An application to administer decedent’s estate will be filed. 

� A Last Will and Testament and Codicils were not located in the Safe Deposit Box. 

________________________________      ___________________________________ 
Attorney for Applicant           Applicant 

________________________________   __________________________________________ 
Typed or Printed Name  Address 

________________________________      __________________________________________ 
Address     City, State, Zip Code 

________________________________         ___________________________________ 
       Phone Number (Including Area Code) 

________________________________ 
Phone Number (Including Area Code) 

Attorney Registration No.__________________ 



 
 
 

A CITIZEN’S GUIDE TO COMMUNICATING WITH THE JUDGE 
AND MAGISTRATES 

 
Why can’t I communicate directly with the judge or magistrate on my case? 

If the matters are contested, judges and magistrates are not allowed to communicate with 
individual parties. This is what the law calls an ex-parte communication (this is when a judge or 
magistrate only communicates with an individual party, on their own, without the knowledge of 
all parties to a case). In order to keep the court process as fair, equal and as transparent as 
possible, ex-parte communication is strictly forbidden. It is unfair for the court to share 
information without all of the parties present. 

You cannot email the judge or magistrate, as the email is considered an ex-parte communication. 
In addition, emails are not pleadings (motions.) You cannot write a personal letter to the judge or 
magistrate as this may be considered an ex-parte communication. 

How can I speak to the judge or magistrate on my case? 

Typically, to speak to the judge or magistrate on your case, you must file a written motion with 
the court explaining what you want the court to do and all motions become part of the public 
record. You also have to send a copy of whatever you file to the other parties, or their attorney if 
they are represented by an attorney (this is called “service”).  A motion is not considered an ex-
parte communication because all parties are officially notified. You may be required to pay a 
filing fee when you file your written motion. Please note, there is no fee if you wish to speak to 
the magistrate in an uncontested matter, on their assigned walk-in days.  

I’ve heard there’s always a magistrate on duty to hear arguments immediately – what does 
that mean? 

There is a magistrate on duty every business day. The on-duty magistrate may answer generic 
procedural questions. The on-duty magistrate may also discuss matters in an uncontested case.  
For all other matters, the on-duty magistrate is prohibited from speaking with you. To address 
the court for these matters, you must file a written motion. The on-duty magistrate will set the 
matter for hearing before the magistrate assigned on your case or the judge.  

What if I need to tell the judge or magistrate something I don’t want the other party to 
know about? 

Unfortunately, you cannot withhold information from another party to your case. In order to keep 
the case fair to everyone involved, as soon as you tell the judge or magistrate something, you 
must also tell the other parties. All sides must have an opportunity to respond to the information 
that you have shared with the court. 
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