PROBATE COURT OF HAMILTON COUNTY, OHIO
CUSTODIAL ACCOUNT PROCEDURES

PROCEDURE FOR INITIAL TRANSFER OF FUNDS TO A CUSTODIAL
DEPOSITORY

Fiduciary appears in Probate Court to execute documents (attached), to
transfer Ward’s funds to a custodial depository. NOTE — There are only three
places that participate in the Court’s custodial deposit program — the Fifth Third
Bank branch at Court & Main Sts, US Bank branch at 125 E. Court Street or
North Side Bank and Trust at 4125 Hamilton Avenue.

Fiduciary must bring evidence of the current assets to be placed in a custodial
depository (i.e., savings account passbooks, checks, certificates of deposit,
etc.) and bring letter of authority for each financial institution to the Court to
make the above transfer(s).

Fiduciary executes Application and Entry to Release Funds to be Deposited
with a Custodian in Lieu of Bond. All applications and entries to authorize the
placement of funds in a custodial depository must be reviewed and approved
by a Magistrate before they are filed.

When funds are deposited, it is the fiduciary, not the Court, who chooses the
type(s) of account(s) to be established with the custodial depository.
CHECKING ACCOUNTS CANNOT BE PLACED IN A CUSTODIAL ACCOUNT
FOR THEY MUST BE COVERED BY BOND.

If funds are to be transferred from other financial institutions, the fiduciary must
exercise “sight draft(s)” for all certificates of deposit and/or savings accounts
along with signature card(s) for the custodial financial institution. The custodial
depository will notify the other financial institution that it has been appointed as
custodial depository by the Court and no funds can be withdrawn from the
account(s) without Court Order.

Fiduciary must execute signature card(s) of the custodial depository for each
account established. (CHECK WRITING PRIVILEGES ARE NOT
AUTHORIZED ON CUSTODIAL ACCOUNT(S).

All of the above documents must be submitted to the custodial depository which
will acknowledge receipt of the same to the Court using court form “Verification
of Receipt and/or Deposit of Custodian” and forward same to:

Hamilton County Probate Court

William Howard Taft Center

230 E. Ninth Street

Cincinnati, Ohio 45202

Attention:  George Lahner
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The custodial depository will retain all instruments and papers on file until the
case is terminated or the funds transferred.

The custodial depository will monitor the maturity dates of all certificates of
deposit which it holds. Prior to the maturity date of such certificate(s), the
custodial depository will notify the fiduciary of the approaching date of maturity.
The fiduciary must then direct the custodial depository as to how the funds in
the maturing certificate(s) are to be reinvested. This can be accomplished
without a court order provided no funds are withdrawn from the account.

The custodial depository may have funds which are deposited in other financial
institutions transferred to it, and may reinvest said funds pursuant to the
fiduciary’s directive. The custodial depository shall retain in its file all evidence
of assets held in other financial institutions. CERTIFICATE OF DEPOSIT
FUNDS CANNOT BE TRANSFERRED UNTIL THE MATURITY DATE OF THE
CERTIFICATE.

(10) The fiduciary must file an Application to Expend Funds with the Court prior to

any withdrawal of funds from the custodial depository. FIDUCIARY MUST
PRESENT A CERTIFIED COPY OF THE COURT'S ENTRY AUTHORIZING
EXPENDITURE OF FUNDS TO THE CUSTODIAL DEPOSITORY BEFORE
ANY FUNDS CAN BE RELEASED BY SAID DEPOSITORY.

(11) The fiduciary may request the custodial depository to issue checks in payment

of Ward’s expenses in the name of specific payees as is approved and ordered
by the Court. It is the responsibility of the fiduciary to forward checks to named
payees. A certified copy of the Court’'s Order must be presented to the
custodial depository.

(12) The custodial depository shall furnish the Court with an annual statement of all

transactions affecting the custodial account. All records or statements must
reflect:

(@)  The name of the Ward, decedent or trust;
(b)  The fiduciary’s name;

(c)  The court case number;

(d)  The custodial depositor's name;

(e)  Custodial depository account number(s) and type(s) of account.

(13) There is no charge for these services by a custodial depository.

(14) If ALL funds attributable to a fiduciary are maintained in custodial depository

accounts, no joint control with an attorney is required and bond may be
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dispensed with. Further, no account is required of the fiduciary other than that
required annually from the Court and custodial depository. A GUARDIAN’S
INVENTORY IS REQUIRED AND MUST BE FILED WITHIN 90 DAYS OF THE
GUARDIAN’S APPOINTMENT.

(15) Forms are available to be used when terminating guardianships, estates and

trusts. A certified copy of the form must be presented to the custodial
depository in order to close the account(s) and disburse funds.

B. PROCEDURE FOR TRANSFERRING ESTABLISHED CUSTODIAL ACCOUNTS

(1)

(2)

A Court Order is not required to transfer custodial funds from an established
custodial account into a new custodial account within the same financial
institution, provided no funds are disbursed. Any deviation will require a Court
Order authorizing the change to be made.

A Court Order is required when custodial funds are requested to be transferred
from a custodial account into a non-custodial account or if funds are requested
to be transferred to a different financial institution. ADDITIONAL BOND WILL
BE REQUIRED IF CUSTODIAL FUNDS ARE TRANSFERRED INTO A NON-
CUSTODIAL ACCOUNT.
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PROBATE COURT OF HAMILTON COUNTY, OHIO

LETTER OF INSTRUCTIONS
(TO PARTY IN POSSESSION OF ASSETS)

IN THE MATTER OF:

CASE NO.

Pursuant to the Court's order, you are instructed to transmit all funds and
accumulated interest directly to the Custodial Depository as follows:

Name & Address:

Attention:

Account No.

Any questions regarding these instructions should be referred to George Lahner,

Probate Auditor II, (513) 946-3579.

JAMES CISSELL, JUDGE

By.

Magistrate/Deputy Clerk

6/21/04



POINTS OF CONTACT

FOR CUSTODIAL ACCOUNTS

US Bank Fifth Third Bank
125 E. Court Street Court and Main Streets
Maureen Robertson 361-8220 Emily Pugh 579-5520

North Side Bank & Trust

4125 Hamilton Avenue

John Waite 542-7800

04/15/2009



PROBATE COURT OF HAMILTON COUNTY, OHIO
JAMES CISSELL, JUDGE

TRUST OF
GUARDIANSHIP OF

CASE NO.

APPLICATION FOR RELEASE OF FUNDS TO
CUSTODIAL DEPOSITORY IN LIEU OF BOND

Now comes the undersigned, Fiduciary of the Estate of the above-named ward,
and applies to the Court for an order releasing to . as

Custodial Depository, the following personal property in possession of or subject to the
control of said guardian:

Property of ward in possession of fiduciary [State source (gift, inheritance, insurance
proceeds, etc.), name and address of source, and amount]:

Property of ward not in possession of fiduciary, but subject to fiduciary's control
[State name and address of holder and amount]:

Wherefore, the fiduciary requests the Court to order the deposit of the above-

named property directly to , as Custodial
Depository, to be held by said institution in lieu of bond until further order of this
Court. Pursuant to the provisions of O.R.C. §2109.13

Fiduciary

H.C. FORM 204.05 - APPLICATION TO RELEASE OF FUNDS TO CUSTODIAL DEPOSITORY IN LIEU OF BOND 02/10/03



PROBATE DIVISION OF HAMILTON COUNTY, OHIO
JAMES CISSELL, JUDGE

TRUST OF
GUARDIANSHIP OF

CASE NO.

ENTRY ORDERING RELEASE OF ASSET DIRECTLY
TO CUSTODIAL DEPOSITORY TO BE HELD IN LIEU OF BOND

This cause came upon the application of the fiduciary of the estate of the above-

named ward to deposit personal property currently held by or in the control of the
fiduciary in lieu of bond.

The Court finds the application well taken and orders the property currently in
the possession or control of the fiduciary in the amount of 10
be deposited into , Whose address is

. In Account No. , for the benefit
of

The Court further finds that the following asset(s) is in the possession of ____
, Whose address is
Said party in possession is holding these assets because

(specify:
1 gift, from whom; 2. inheritance, from which estate; 3. insurance proceeds from

whom; 4. other). It is hereby ordered that said party in possession forthwith deliver
all funds and accumulated interest, if any, to the above described Custodial
Depository. A Verification of Receipt and/or Deposit of Custodian shall be filed within

14 days. NO FUNDS MAY BE TAKEN FROM THE CUSTODIAL DEPOSITORY
ACCOUNT WITHOUT COURT ORDER.

James Cissell, Probate Judge
cc: Custodial Depository

H.C. FORM 204.06 - ENTRY RELEASING FUNDS TO CUSTODIAL ACCOUNT IN LIEU OF BOND 02/10/03



PROBATE COURT OF HAMILTON COUNTY, OHIO
JAMES CISSELL, JUDGE

TRUST OF
GUARDIANSHIP OF

CASE NO.

VERIFICATION OF RECEIPT AND DEPOSIT

[For use in Custodial Account]

Pursuant to Court order, the sum of

Dollars ($ ) was deposited with on
the day of , as evidenced by Certificate of
Deposit/Savings Account No. Whereas, the fiduciary has

presented the assets for such deposit together with a certified copy of the Entry of
said order.
WHEREFORE, the undersigned hereby acknowledges the deposit and/or receipt
of the assets and agrees to hold the same subject to the further orders of the court.
By accepting said deposit for said minor, said institution agrees that said deposit
is to be held and no part thereof released until said minor attains the age of majority,

unless otherwise ordered by this court.

Financial Institution

Signature of Authorized Officer

Typed or Printed Name

Date

H.C. FORM 204.07 - VERIFICATION OF RECEIPT AND DEPOSIT OF CUSTODIAL ACCOUNT 02/10/03
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